
Extended School Day / School Violence Prevention 

Town Hall #1: “Housekeeping” 

Budget Processing Review and Programmatic Reminders 
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ESD/SVP Town Halls - Purpose

• Support for grantees to ensure program success and 
compliance 

• Consistency in messaging 

• Opportunity for grantees to engage with program and fiscal 
office 

Rationale for 
Town Halls 

• Review/clarify several housekeeping items related to budgets 
and programming 

Today’s 
Goal
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Housekeeping for “Housekeeping” 

• Please make sure that your microphones are off 

• We’ve reserved time at the end to answer questions – feel free to ask 
questions in the chat  

• If you think you need specific support/guidance, please request an individual 
meeting with us via email – ESDSVPGrant@nysed.gov 

mailto:ESDSVPGrant@nysed.gov
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Town Hall: "Housekeeping" Agenda 

Budget Processing Review

Program Modifications

Field Trips 

Monitoring

Required Reporting

Summary 

Q and A 
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Budget Processing Review

• Due Dates

• Allowable and Unallowable Costs

• Fiscal Forms

• Questions at the conclusion of all presentations



Due Dates

FS-10 Budget Packet

May 16th

FS-10A Amendment

April 18th

FS-10F Final

July 31st

Distribute fiscal flow 
chart to fiscal staff
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via SMA

FS-10F Final

• Due July 30th

• Send to Grants Finance

• Room 510W EB

     89 Washington Avenue

     Albany, NY 12234



Allowable Costs

Purchased items must be reasonable, necessary, and aligned with program goals and 

objectives. Allowable costs include, but are not limited to:

• Program supplies and materials

• Stipends for student tutors

• Minor remodeling

• Transportation costs for staff

• Program evaluation

• Field trips related to program goals (updated Field Trip Proposal Request must be completed for 

approval)

• T-shirts for safety purposes (i.e., to quickly identify participants while on a field trip) 

• Rent and utilities (proportioned)

• Limited food items may be purchased for special program activities such as cooking classes and field 

trips. (Program-related or while in travel status.)
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Unallowable Costs

• Daily nutritional services and snacks.

• Rewards and incentives for participants, parents, and staff

• Student participant stipends

• Staff/participant t-shirts (except for safety – see above)

• Major remodeling

• Purchasing a vehicle

• Funding for staff time outside of the approved schedule

• Funding events/activities for non-ESD/SVP participants
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FS-10
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Be sure the information on 
the cover is correct

Funding Dates – Year 4

7/1/24-6/30/25

Project number

0640-xx-4084



FS-10
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• Add details to first 

column

• Use budget narrative 

to provide detailed 

description

• Make calculations as 

exact as possible

• Send editable, 

unlocked files – makes 

for less back and forth 

and speeds approval



FS-10

• Fill out completely

• Do not leave spaces 
empty – fill in all 
cells

• Include possible 
providers if not 
known

• Make a calculation 
of cost column 
simple



Budget Amendments

Need only be submitted for budget changes that require prior approval as follows:

• Personnel positions, number and type 

•  Equipment items having a unit value of $5,000 or more, number and type 

•  Minor remodeling

•  Any increase in a budget subtotal (professional salaries, purchased services, 
travel, etc.) by more than 10 percent or $1,000, whichever is greater

• Any increase/decrease in the total budget amount
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Budget Amendments

Documents needed to complete a Budget Amendment

• FS-10A

• Updated budget narrative

• Updated composite budget

• Updated MWBE Goal Calculation Worksheet and cover 

letter

• Other MWBE documents as needed

13



Budget Amendments FS-10A
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Subtotal columns can only 

have one amount in them.

Increase funds in Code 40 to 

add new vendor, Art Studio 
to provide additional pottery  
programming due to student 

interest. Increase funds to 
YMCA to provide additional 

staff member 2 days a week. 
Decrease contract with Kids 
Space as they are providing 

2 workshops instead of 3.

Include detail on narrative. Less detail on FS-10A.

Budget Narrative

FS-10A



Budget Narrative

• Do not repeat what is on your FS-
10 or FS-10A.  Expand upon them.

• Fill out the Program Information 
and Key Personnel charts fully.

• This can be a living document. 
Add information for each 
amendment and budget.
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Composite Budget
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• Amounts taken from current FS-10 or FS-10A

• 15% minimum direct services provided by Lead 

Applicant.

• Program Director is considered direct service.

• Program space rental is direct service.

• School usage fees are direct service.

• These costs are not direct service

• Administrative cost – 5%

• Evaluation cost – 3%

• Professional Development cost– 5%

EXTENDED SCHOOL DAY/SCHOOL VIOLENCE PREVENTION (ESD/SVP) COMPOSITE BUDGET                                  

Attachment 8

Applicant Name and Project Number;

(NYSED Use Only)  Applicant Number: Column A Column B Column C Column D Column E

Budget Category Budget Code

FS- 10 
Budget 

Amount

Direct 
Service by 

Lead 
Applicant

Administrative 
Cost

Evaluation 
Cost

Professional 
Development 

Cost
1

Professional Salaries 15 0 0 0 0 0
2

Support Staff Salaries 16 0 0 0 0 0
3

Purchased Services 40 0 0 0 0
4

Supplies & Materials 45 0 0 0 0 0
5

Travel Expenses 46 0 0 0 0 0
6

Employee Benefits 80 0 0 0 0 0
7

SUBTOTAL (of Lines 1-6) 0 0 0 0 0
8

Indirect Cost 90 0 0
9

BOCES Services 49 0 0 0 0 0
10

Minor Remodeling 30 0 0 0 0 0
11

Equipment 20 0 0 0 0 0
12

GRAND TOTAL (Lines 7-11) 0 0 0 0 0
13

Students Served in ESD Program

0

Student Served in SVP Program

0

Total Award Requested: 0

Amount allocated to ESD program: 0

Amount allocated to SVP program: 0
14

ESD Cost Per Student #DIV/0!
15

Percentage of Budget #DIV/0! #DIV/0! #DIV/0! #DIV/0!



Composite Budget – Administrative Costs
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Administrative costs include costs for staff 

who do not provide direct service to 

participants but whose cost can be identified 

and directly associated with the program.

1. The cost of a principal who is required to 

remain in the building during program hours.

2. Audit or fiscal employees. (Fiscal Manager, 

Data Manager, Clerk, Bookkeeper)

3. Staff whose role is strictly oversight of 

program and staff. (COO, Executive Director)

4. Indirect Costs



• The Goal Calculation Worksheet is provided for use in 
calculating the dollar amount of the M/WBE goal for 
the grant.

• For the ESD/SVP grant the applicant’s M/WBE goal 
amount will be 30% of their discretionary non-
personal service budget.

• The calculator helps identify and provide allowances 
for the exclusion of certain qualified expenditures 
from the M/WBE goal.

M/WBE Goal Calculation Worksheet
(This form should reflect current budget totals)

RFP # and Title: ________________________________________________________________

Applicant Name and Project Number: ______________________________________________
The M/WBE participation for this grant is 30% of each applicant’s total discretionary non-personal service budget for each year of 

the grant. Discretionary non-personal service budget is defined as the total annual budget, excluding the sum of funds budgeted 
for direct personal services (i.e. , professional and support staff salaries) and fringe benefits, as well as rent, lease, ut ilities, and 

indirect costs, if these are allowable expenditures. Please complete the following table to determine the dollar amount of the 

M/WBE goal for this grant application. 

Budget Category

Amount 

budgeted for 
items 

excluded 

from M/WBE 
calculation

Totals

1. Total Budget

2. Professional Salaries

3. Support Staff Salaries

4. Fringe Benefits

5.

Portion of Purchased 

Services - CBO and Non -
Profit Partnerships (from 

CBO and Non-Profit 

Partnership Sheet)

6. Indirect Costs

7. Rent/Lease/Utilities

8.
Sum of lines 2, 3 ,4 ,5, 6 

and 7

9. Line 1 minus Line 8

10.
M/WBE Goal percentage 

(30%)

0.30

11.

Line 9 multiplied by Line 

10
         =M/WBE goal 

amount

M/WBE Goal Calculation Worksheet
REQUIRED FOR ALL BUDGETS (FS-10) AND BUDGET AMENDMENTS (FS-10A)

Complete updated Goal Calculation Worksheet 

and Cover letter with 

each FS-10 and FS-10A submission



FS-10 Budget Summary – Grand Total

FS-10 Code 15 
FS-10 Code 16
FS-10 Code 80

Portion of Purchased Services – 
CBO and Non-Profit Partnership Form

FS-10 Code 90
Rent/Lease/Utilities from Purchased Services

Current year FS10 amounts
or

Current year FS-10A adjusted amounts

+ FS-10A increase 
or

 – FS-10A decrease

M/WBE Goal Calculation Worksheet
REQUIRED FOR ALL BUDGETS (FS-10) AND BUDGET AMENDMENTS (FS-10A)



Some costs can be excluded form the M/WBE Goal Amount
These include: 

2. Professional Salaries of the Lead Organization

3. Support Staff Salaries of the Lead Organization

4. Fringe Benefits of the Lead Organization

5. Portion of Purchased Services- CBO and Non-Profit 

Partnerships

6. Indirect Costs of the Lead Organization

7. Rent/Lease/Utilities of the Lead Organization

M/WBE Goal Calculation Worksheet
(This form should reflect current budget totals)

RFP # and Title: ________________________________________________________________

Applicant Name and Project Number: ______________________________________________
The M/WBE participation for this grant is 30% of each applicant’s total discretionary non-personal service budget for each year of 

the grant. Discretionary non-personal service budget is defined as the total annual budget, excluding the sum of funds budgeted 
for direct personal services (i.e. , professional and support staff salaries) and fringe benefits, as well as rent, lease, ut ilities, and 

indirect costs, if these are allowable expenditures. Please complete the following table to determine the dollar amount of the 

M/WBE goal for this grant application. 

Budget Category

Amount 

budgeted for 
items 

excluded 

from M/WBE 
calculation

Totals

1. Total Budget

2. Professional Salaries

3. Support Staff Salaries

4. Fringe Benefits

5.

Portion of Purchased 

Services - CBO and Non -
Profit Partnerships (from 

CBO and Non-Profit 

Partnership Sheet)

6. Indirect Costs

7. Rent/Lease/Utilities

8.
Sum of lines 2, 3 ,4 ,5, 6 

and 7

9. Line 1 minus Line 8

10.
M/WBE Goal percentage 

(30%)

0.30

11.

Line 9 multiplied by Line 

10
         =M/WBE goal 

amount

M/WBE - items excluded from calculation



PURCHASED SERVICES

Subtotal – Code 40 
(Total dollar amount on original FS-10)

Provider of 

Services

Proposed Expenditure

(Total dollar amount listed 

on original FS-10)

Is there a signed 

partnership 

agreement?

Is this a

non-profit 

CBO?

This form is used to report purchased services costs with
 Partner Organizations and non-profit CBOs to be excluded from the M/WBE Goal Amount

Purchased Services subtotal (code 40) 

from FS-10 or FS-10A adjusted amount

If one or both are YES, the 

organization is allowed as an 
exclusion. Add to line 5.

If both are NO, the  organization 

is not allowed as an exclusion. 
Do not add to line 5.

Applicant Name:___________________________________________ Project #__________________________________________

 For the purposes of the ESD/SVP grant, the Portion of Purchased Services – CBO and Non-Profit Partnership exclusion applies to the expenses of any approved consortium and 

par tner organizations as well as any non-profit CBOs. To approve the exclusion of these costs on the M/WBE Goal Calculation worksheet, the following information is needed.

M/WBE Purchased Services – CBO and Non-Profit Partnership 



M/WBE Utilization & Notice of Intent (NOI) Forms
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✓Fill out all forms completely

✓Sign and date. If Utilization and/or NOI remain the same, 

you may reuse forms from previous year 

but please resubmit.



FS-25: Request for Funds
• Submit FS-25 Requests for Funds only when reimbursement for 

expenditures is required

• Use whole dollar amounts

• May be submitted until the payments reach 90% of the approved project.

FS-25: Request for Funds

Monitor spending in relation to target enrollment

Do not request excess funds if your enrollment is low

You may owe back funds due to reduction



FS-25: Request for Funds

• Program Modifications

• Field Trips 

• Required Reporting 

• Monitoring

Programming Information 



FS-25: Request for Funds

• Needed if significant programmatic changes are proposed

• Some require a budget amendment, some do not

• Complete and submit via Survey Monkey Apply 

• Provide: 
• Up-to-date contact info 
• Currently approved practices, modification requests, etc. 

• Your independent evaluator should be aware of your program mod 
request and approval 

• Tip – email ESDSVP to alert us that you've submitted a program mod

Program Modifications



FS-25: Request for Funds

• Grant-funded field trips need 
pre-approval from Princella and 
Jason 

• Forms can be submitted during 
budget approval or up to 30 
days prior to scheduled trip 

• Trips are required to have an 
educational focus and 
measurable outcome

• Grantees may be asked to 
submit evidence of learning as 
described on your form 

Field Trips 



FS-25: Request for Funds
Required Reporting 

• Mid-Year, Annual, and 
Student Participation Roster 

• Remember the importance 
of the accuracy of reporting 
as you are self-reporting 

• Separate town halls will be 
scheduled before reporting 
deadlines for support 



FS-25: Request for Funds
Monitoring 

Risk identified 
through: 
Required reporting 
compliance 

Programmatic/Fiscal Concerns  

Evaluator Findings

Desk v. On-Site 
Monitoring 
Desk: programs that are 
potentially at risk 

On-Site: programs that are at risk 

Timeline 

Desk Monitoring: January – March 
2025

Site Monitoring: April – June 2025 



FS-25: Request for FundsDesk Monitoring 

January through March of 2025 (notified December '24)

Grantees identified through risk matrix – score of 4 or 5 

Document submission indicating progress with: 

• Program Operations

• Fiscal Requirements

• Personnel 

• Program Environment/Climate 

• Independent Evaluation

• Collaborative Partnerships 



FS-25: Request for FundsOn-site Monitoring 

April – June  of 2025 (notified February '25)

Grantees identified through risk matrix – score of 6 or 
higher 

Document and on-site program review indicating 
progress with: 

• Program Operations

• Fiscal Requirements

• Personnel 

• Program Environment/Climate 

• Independent Evaluation

• Collaborative Partnerships 



FS-25: Request for FundsUpcoming: Town Hall and MYR

Next Town Hall topic: Preparing for your 
Mid-Year Report (early January '25)

Upcoming reporting due date: 

Mid-Year Report: January 31st, 2025



Upcoming: Due Dates document

2024-2025 Due Dates/Deadlines

Item Date Send to

SACC Registration/Site Information ASAP Survey Monkey Apply

Year 4 Mid-Year Report January 31, 2025
Survey Monkey

(link will be shared at a later time)

Year 4 FS-10As and Program Modifications (DEADLINE) April 18, 2025 Survey Monkey Apply

Year 5 FS-10, Budget Narrative, M/WBE Package, and 
Composite Budget May 16, 2025 Survey Monkey Apply

Year 4 Participant Roster July 15, 2025 SharePoint
(link will be shared at a later time)

MWBE Compliance Report July 31, 2025
Email: 

MWBEgrants@nysed.gov

FS-10F Long Form July 31, 2025 Mail to: Grants Finance Office

Year 4 ESD/SVP Final Program Report September 15, 2025
Survey Monkey Apply

https://nysed-esdsvp-apply.smapply.io/prog/sacc_registrationsite_information_
https://nysed-esdsvp-apply.smapply.io/prog/year_4_amendmentsprogram_modifications_/
https://nysed-esdsvp-apply.smapply.io/prog/year_5_esdsvp_fs-10_budgets_/
mailto:MWBEgrants@nysed.gov
https://nysed-esdsvp-apply.smapply.io/prog/year_4_final_report/


FS-25: Request for FundsUpcoming

One Stop Shop for important 
information including: 

• Links to SMA for budget 
and report submission

• Grants Finance Forms

• ESD/SVP Field Trip Form

• Required Reporting 
Templates 

• Target Student Numbers 
Reference Document 

• Additional resources will be 
added 

Updated 
ESD/SVP Website! 

https://www.nysed.gov/student-support-services/extended-school-day-school-violence-prevention-esdsvp


FS-25: Request for FundsSummary

• Please refer to provided resources to help 
complete budget documentation 

• Program Modifications and Budget 
Amendments are submitted via SMA; be clear 
and concise 

• Field Trips need prior programmatic approval 

• Monitoring starts soon – grantees selected 
based on risk assessment 

• Be sure to submit ACCURATE reports



Contact and Grant Information

ESDSVP@nysed.gov

Extended School Day/School Violence Prevention 
(ESD/SVP) | New York State Education Department

mailto:ESDSVP@nysed.gov
https://www.nysed.gov/student-support-services/extended-school-day-school-violence-prevention-esdsvp
https://www.nysed.gov/student-support-services/extended-school-day-school-violence-prevention-esdsvp


Questions?

36
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