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• Audits
• Supporting Documents
• Internal Controls
• Due Dates
• Allowable and Unallowable Costs
• Fiscal Forms
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Agenda



• Single Audits (Uniform Guidance 2 CFR § 200.501(a)
• A non-Federal entity that expends $750,000 or more during the 

non-Federal entity’s fiscal year in Federal awards must have a 
single audit.

• A-133 Single Audit provides audit requirements for ensuring 
that these funds are expended properly.
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Audits



Year-end fiscal reports for Categorical grants
• https://www.oms.nysed.gov/cafe/
Child Nutrition Payments
• https://www.cn.nysed.gov/
FOR PUBLIC SCHOOL DISTRICTS
Year-end Fiscal Reports for State Aid
• https://stateaid.nysed.gov/
Office of Audit Services (518) 473-4516
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Audit Resources

https://www.oms.nysed.gov/cafe/
https://www.cn.nysed.gov/
https://stateaid.nysed.gov/


Consultants
 Proof of services received including time sheets

certified by the grantee’s employee
Billing information and payments

Travel: Authorizations
Supplies: receiving or packing slips and invoices
Personnel Services and Fringe Benefits
 Payroll registers and timecards/sheets
 Personnel Activity Reports or Certifications (per §200.430 (8) of the 

Super Circular)
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Supporting Documentation

Pages
3 and 4



Mandatory reports that must be completed
for each employee of the program

Documentation of personnel costs charged to a specific grant
 https://www.p12.nysed.gov/sss/21stCCLC/SampleofPersonnelActivityReportformultiplefundingsour

ces4.3.20.xlsx

PARs must meet the following standards.  They must:
 Reflect an after-the-fact distribution of the actual activity of each employee,
 Account for the total activity for which each employee is compensated,
 Be prepared at least monthly and must coincide with one or more pay periods, and
 Be signed by the employee.
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Personnel Activity Reports (PARs)

Page 5

https://www.p12.nysed.gov/sss/21stCCLC/SampleofPersonnelActivityReportformultiplefundingsources4.3.20.xlsx
https://www.p12.nysed.gov/sss/21stCCLC/SampleofPersonnelActivityReportformultiplefundingsources4.3.20.xlsx


Supporting documents requested
 PARs

Findings
 Some sites were unaware that PARs need to be maintained for Federal 

Award
Official certification of time attributed to this grant was not maintained
 Signatures were not provided
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Audit Findings 2023-2024



Monthly certifications must be completed if less than 100% of time is being 
worked in the Federal award program

Certifications must be completed semiannually if 100% of time is being 
spent working in the Federal award program.

Fiscal Policies and Procedures Template
 https://www.p12.nysed.gov/sss/21stCCLC/nysed-21cclc-fiscal-policies-and-

procedures-template.docx
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Internal Controls

https://www.p12.nysed.gov/sss/21stCCLC/nysed-21cclc-fiscal-policies-and-procedures-template.docx
https://www.p12.nysed.gov/sss/21stCCLC/nysed-21cclc-fiscal-policies-and-procedures-template.docx


Reminders:
Distribute fiscal flow chart 
to fiscal staff

Editable & Unlocked files

Be as exact as possible 
with the math
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Due Dates

Page 2



Expenditures must be 
reasonable and necessary.

The stricter requirement must 
be met.

If you are not sure, it doesn’t 
hurt to ask!
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Allowable and Unallowable Costs

Pages
6-8



Subtotal columns can only have one 
amount in them.
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Form: FS-10-A

Page 12

Subtotal Explanation Subtotal 
Increase

Subtotal 
Decrease



Paragraphs can be hard to follow.
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Form: FS-10-A

Page 12



Do not repeat what is on your FS-10 
or FS-10-A.  Expand upon them.

Fill out the Key Personnel chart 
fully.

This can be a living document.
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Forms: Budget Narrative
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Transition
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Room 
# TBD
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Forms Activity

Pages
9-11



Let excel work for you!
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Forms Activity

Page 9



Let excel work for you!
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Forms Activity

Page 9
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Feedback
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