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Report of School Closure 2024-25 

There are no changes to the reporting requirements or process for the Report of School Closure 
and Re-Opening in the 2024-25 school year.  
 
Each public school district, BOCES and charter school must submit a Report of School Closure 
whenever a school building closes for instruction in response to an emergent situation and 
activation of its Emergency Response Plan. These reports provide immediate notification to the 
Commissioner regarding an emergency closure and the building’s subsequent reopening as 
required by Education Law §215 and Commissioner’s regulations §155.17(f)). 1 
 
Reasons for submitting a Report of School Closure and corresponding Report of School Reopening 
for building closures may include, but are not limited, to:  

• A threat of violence or harm to the school or school community 

• Water main breaks 

• Communicable diseases 

• Extraordinary adverse weather conditions (excluding snow days) 

• Natural disasters such as floods  

• Power outages. 
 

The Report of School Closure and the Report of School Re-Opening are available in the SED 
Monitoring and Vendor Support System application via the NYSED Business portal. More 
information on the reports, and how to access them, is provided in Attachment A below. 
 
For State Aid purposes, all closures during the 2024-25 school year must also be accurately 
reflected on the 2024-25 180-day calendar spreadsheet that the reporting entity is required to 
submit in September 2025 as a part of its SAMS Form A submission. For additional questions on 
the spreadsheet and SAMS process, please contact OMSSAMS@nysed.gov.  

 
1 Pursuant to Education Law §215 and Commissioner’s regulations §155.17(f), each superintendent of a school district, every board of cooperative 
educational services (BOCES), county vocational education and extension board, the Chancellor of the City School District of the City of New York, 
and each charter school leader shall notify the Commissioner immediately when the emergency plan or building-level school safety plan is activated 
resulting in the closure of a school building. Charter schools are required to meet the requirements pursuant to Education Law §§2853(2), 2854(1)(b) 
and Commissioner’s Regulation 155.17. 

http://www.p12.nysed.gov/sss/
https://govt.westlaw.com/nycrr/Document/I36630acec22211ddb29d8bee567fca9f?viewType=FullText&amp;originationContext=documenttoc&amp;transitionType=CategoryPageItem&amp;contextData=(sc.Default)
https://portal.nysed.gov/abp
https://stateaid.nysed.gov/attendance/htm_docs/FAQ_Attendance.html#ReportingSession
mailto:OMSSAMS@nysed.gov
https://govt.westlaw.com/nycrr/Document/I36630acec22211ddb29d8bee567fca9f?viewType=FullText&amp;originationContext=documenttoc&amp;transitionType=CategoryPageItem&amp;contextData=(sc.Default)
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If you have questions about the Report of School Closure or Report of School Re-Opening, please 
contact the Office of Student Support Services at SSEC@nysed.gov or (518) 486-6090. 
  

mailto:SSEC@nysed.gov
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Attachment A 
Procedure for providing notification to the Commissioner regarding activation of a 
school or district emergency plan or building-level school safety plan resulting in the 
closure of a school building pursuant to Commissioner’s Regulation 155.17(f) 
 

The Report of School Closure form must be submitted by the Chief Executive Officer1 of each 
LEA (school district, BOCES, or charter school) using the following steps: 

 
1. Go to the NYSED Business Portal 
2. Click on the “Log In” button 
3. Enter your existing SEDDAS username and password 
4. Under “My Applications” click the link to “SED Monitoring and Vendor Performance System” 
5. Click the link for “School Closure” 
6. In the inbox, CEO’s will see the “Report of School Closure” form, which requests the following 

information: 
• school(s) that were closed 
• the date of closure and anticipated duration of closure (if known) 
• the reason for closure, including any relevant documents, such as a closure order from a 

county Department of Health and   
• date that notification regarding the closure was made to the BOCES District 

Superintendent (if applicable) 
 

When it is determined it is safe to re-open the school(s), the Report of School Re-Opening form 
must be submitted by the Chief Executive Officer of each LEA (school district, BOCES, or charter 
school) using the following steps 

 
1. Go to the NYSED Business Portal 
2. Click on the “Log In” button 
3. Enter your existing SEDDAS username and password 
4. Under “My Applications” click the link to “SED Monitoring and Vendor Performance System” 
5. Click the link for “School Closure” 
6. In the inbox, CEO’s will see the “Report of School Re-Opening” form which requests the 

following information: 
• school(s) that were closed 
• the dates of closure and re-opening 
• the reason for closure 
• description of how instruction was provided during the closure period 
• a description of re-opening procedures 

 
If you have questions or problems accessing the business portal or the SED Monitoring and 
Vendor Performance System, please contact the SEDDAS helpdesk at SEDDAS@nysed.gov. If you 
have questions about the information to be reported related to school closure, please contact 
the Office of Student Support Services at SSEC@nysed.gov or (518) 486–6090. 

 
1 The Chief Executive Officer (CEO) of each public school district, charter school, and BOCES, as recorded in SEDREF, has been entitled to enter 
information into SED Monitoring and the School Closure electronic application in SEDDAS. If the CEO information in SEDREF is incorrect, the 
entity must update it by following the instructions here. 

https://portal.nysed.gov/abp
https://portal.nysed.gov/abp
mailto:SEDDAS@nysed.gov
mailto:StudentSupportServices@nysed.gov
https://portal.nysed.gov/pls/sedrefpublic/SED.sed_inst_qry_vw%24.startup
http://www.oms.nysed.gov/sedref/home.html



